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NOF ICT Training Portfolio Checklist and diary

	Description
	Tick

(

	1. Talent NOF ICT Training Portfolio Checklist and Diary 

– To be filled in regularly with dates of face-to-face training, portfolio evidence and dates of team-teaching sessions.


	

	2. Skills and Curriculum Audit sheets 


	

	3. Talent Online Materials Logon sheet – A sheet with the web site address of the Talent online materials and space for your username and password.


	

	4. A summary of the TTA Expected Outcomes document


	

	5. A guide to the Conference Area – a list of the current conferences and resources and how to download resources


	

	6. Your completed Tasks (see next sheet for list)

	


	6. Your completed Tasks
	Date
	Tick

(

	Module 1 Why use ICT
	Task 1: Writing a rationale for the use of ICT in your school context. Individual or group work preferably word-processed.
	
	

	
	Task 2: Auditing ICT resources. Completed form showing software and hardware in school.
	
	

	Module 2 Using Generic Resources
	Task 3: Using ICT in the Literacy Hour? Completed form showing the advantages and disadvantages of using ICT for Literacy/Communication language and literacy.
	
	

	
	Task 4: Creating an activity that encourages pupils to sort and classify. Creating an activity that will allow pupils to explore icons and tools in generic software (Foundation) Print out of sorting activity, database or lesson with children’s work if possible.
	
	

	
	Task 5: Creating an activity that will encourage pupils to predict and model eg using programmable toys or spreadsheets. Print out of spreadsheet/modelling activity created with examples of children’s work if possible or plans and photographs of Pixie/Roamer activities. 
	
	

	
	Task 6: Evidence of using generic software to support professional efficiency. For example letters, reports, worksheets, spreadsheets to analyse progress, class lists etc.
	
	

	Module 3  Evaluating the use of subject specific resources
	Task 7: Selecting a piece of software or website to use as part of an activity and evaluating it. Completed software or website evaluation form preferably posted on the conference site.
	
	

	Module 4 Planning for and managing the use of ICT
	Task 8: Planning an ICT activity. Completed planning proforma for a lesson (or lessons) which uses ICT to support subject learning. This should incorporate assessment if possible.
	
	

	
	Task 9: Health and safety. Print out of computer health and safety poster or guidelines for using computers. OR Update of Health and safety policy to incorporate ICT if necessary.
	
	

	Module 5 Teaching and assessing the use of ICT
	Task 10: Teaching an ICT activity. Print outs of children’s work, lesson plans.
	
	

	
	Task 11: Assessing pupils ICT work. Completed teacher assessment proformas and pupil computer diaries.
	
	

	
	Task 12: Collating evidence of conferencing. Two or more print outs of online conference contributions
	
	

	Module 6 Evaluating the impact of ICT
	Task 13: Evaluating the impact of ICT on pupil’s subject learning. Completed evaluation proforma.
	
	

	
	Task 14: Planning for future development. Completed action plan
	
	

	
	Task 15: Submitting the completed portfolio.
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