Hardware Audit Sheet

Do a hardware audit of the resources available to your department. You might ask the librarian and ICT co-ordinator to list the hardware (and software) they have relevant to your department.

Type of hardware
Location
Details of equipment
When it can be used

Computer



No of PCs

No of Macs

Internet connection?




Computer



No of PCs

No of Macs

Internet connection?




Printer(s)






Scanner






Digital camera

Video Camera






Video  playback






Weather sensors






Data Projector / presentation hardware. Interactive board






OHP






{Keep a copy of the form in your portfolio and in the departmental handbook}.

